ASSET ACCOUNTING OVERVIEW
Fixed asset accounting is an important part of the stewardship responsibility of school officials.  It allows school officials to properly account for the financial and economic resources of the school district.  Asset inventory is a necessary and legally required task.  It is an important part of our school board’s financial statement and it audited carefully each year.  An inventory control system has been established for all tangible fixed assets owned or possessed by the board of education.  
The central office maintains a computerized fixed asset ledger:

Fixed Assets Defined
a) Capital Assets – The ledger shall include all assets that must be capitalized and depreciated according to the Governmental Accounting Standards Board (GASB). These are referred to as Capitalizable Assets. Examples include land and improvements, buildings and building improvements, vehicles, machinery, etc.
b) Supplemental Assets – The ledger shall include fixed assets for which capitalization is not required by GASB. They are not subject to depreciation and are expensed in the year acquired. 
Categories of Fixed Assets 

Land --The legal right of the board of education to own, possess, or use real property, including land owned in fee simple, easements, rights-of-ways, leases and other interests in land.


Land Improvements -- Permanent improvements (excluding buildings as defined in Section 3 below) which add value to the land or improve the use of land, such as sidewalks, parking lots, driveways, fences and drainage systems.


Buildings & Building Improvements -- Any permanent or portable, man-made structure owned by the board of education and used to house or shelter persons or property including schools, offices, warehouses, garages, sheds and similar structures.


*Equipment -- Any portable, tangible personal property not permanently affixed to real property that is owned, 


leased or used by the school system including such items as machinery, tools, furniture, computers and motor vehicles.

	
	
	


Inventory Procedures

In accordance with the School Board Policy, all equipment items are to be recorded for inventory purposes.  The inventory is to be maintained as follows:

Supplemental Assets to be recorded for the purpose of controlling the Asset ($1,000 - $4,999 object codes 400’s)
Capital Fixed Assets to be recorded for the purpose of accounting for the Asset ($5,000 & up, object codes 500’s)
Upon receiving an equipment item, an inventory control card should be completed with all required information into the computer at the Central Office.  A physical inventory should be performed annually.
1. In event of a theft, any stolen equipment must be reported to the CFSO and the asset must be updated accordingly.

2. If an item is to be discarded as surplus or unusable, this must be reported to the CFSO and removed from the Inventory accordingly.

Record Keeping
The superintendent and CFSO work together to develop an appropriate record keeping and inventory system for the school district’s fixed assets. As outlined above, our school board currently requires (as does the State of Alabama and GASB Statement #34) that any equipment with an initial cost of $5000.00 or more must be reported and recorded as a fixed (capital) asset.  Items with an initial cost of more than $1000.00, but less than $5000.00, should be reported and recorded as a supplemental asset items.  We will no longer record inventory items with a cost price new of less than $1000.00 with the exception of items that are at a high risk for theft (primarily computer related purchases such as iPads, laptops, etc.).  
                       Any assets/inventory questions should be directed to Anthony Cooper, CFSO or 
                       Sherri Holkem, Assets Manager at the Central Office.

